
Veterinary Nurse Job Description (Including CVT)
Please note that the following duties are performed at varying level of expertise.  In general, 
veterinary technicians should be able to perform all tasks with varying levels of supervision; a 
certified veterinary technician should be able to perform the tasks with mastery.

1. General Tasks
a. Ability to lift at least 50 lbs
b. Standing for periods of 2 hours or more
c. Restraining animals including fractious animals
d. Maintain professional appearance
e. Greet clients in a friendly and professional manner
f. Show up for work on time and ready to work scheduled shifts and contact 

appropriate staff when unavailable to work
g. Maintain current State of Florida CVT license and provide documentation when 

renewed (Certified Nurse ONLY). 
h. Attend a minimum of 1 CE course per year to maintain medical knowledge with 

current trends

2. General Technical Skills
a. Perform jugular blood sampling.
b. Injections by SQ, IM or IV
c. Place intravenous catheters. Administer medication as directed. Monitor set up 

and maintenance
d. Urinary Catheterization
e. Be able to apply bandages, tourniquets, splints.
f. Know basic principles of monitoring respiration, arterial and venous blood 

pressures, ECG, temperature, HR, RR, CRT, etc. 
g. Know the basic principles of postoperative management and steps to take in case 

of emergency.
h. Be capable of administering analeptics, cardiovascular agents, antibiotics, and 

know dose, routes of administration, etc.

3. Patient Maintenance
a. Administer medication as directed. 
b. Fluid set up, monitor and maintenance
c. Collect samples for lab analysis - take reports by phone or computer and relay to 

doctor(s) or place in file.
d. Monitor hospitalized animals and inform doctor of patient’s condition.
e. Oversees and administers medications for office visit cases 
f. Position and assist with x-rays as needed.
g. Manage intensive care cases

4. Client Maintenance
a. Greeting clients in a friendly manner
b. Return messages
c. Return email communications



d. Ensure that all fees for services performed have been recorded in all the proper 
areas, bringing to the doctor's attention any omissions, improper deductions, etc.

e. Call or ensure that other staff members have phoned to provide owners with status
reports as directed by clinicians.

f. Work to ensure that the highest levels of client satisfaction are always maintained.
g. Providing comfort to the client and their pet
h. Assisting the client to the car with their pet
i. Education clients on proper pet care

5. Hospital Maintenance
a. Maintenance of all medical logs
b. Cleaning at all levels. Keep treatment room, runs, kennel areas clean and tidy.
c. Stock supplies in all areas.
d. Maintains the cleanliness of general surgery and treatment areas
e. Restock, clean and ensure that operating room is ready for re-use.
f. Clean and re-autoclave surgical instruments to maintain sterility.
g. Maintain cleanliness of anesthetic machines and accessories

6. Clinical Responsibilities
a. Primary assistance to the Treatment/Surgery Clinician
b. Prepares rooms for doctors 

i. Gathers information from client and patient (reason for visit, takes 
temperature, weight, medical history, etc.)

ii. Collects any other necessary diagnostic samples from patient (i.e., slides, 
skin scape, etc.)

iii. Prepares materials necessary for visit (i.e., vaccines, eye kit, tape, etc.)
h. Assists in animal restraint.
i. Instructs and supervises the Assistants.
j. Oversees and administers medications for office visit cases
k. Discuss proper treatment with doctor and implement plan. 
l. Perform dental procedures, ear cleaning, toenail trimming, bandaging, wound 

dressing, splinting, stitch removal, anal gland expression, enemas, radiology, and 
x-ray processing, etc., as necessary or directed by attending clinician.

m. Manages intensive care cases:  
iv. Know basic principles of monitoring respiration, arterial and venous blood

pressures, ECG, temperature.
v. Know the basic principles of postoperative management and steps to take 

in case of emergency.
vi. Be capable of administering analeptics, cardiovascular agents, antibiotics, 

and know dose, routes of administration, etc.
vii. Be able to apply bandages, tourniquets, splints.

n. Take reports by phone or computer and relay to doctor(s) or place in file.

7. Surgical Responsibilities
a. Primary assistance to the Surgery Clinician
b. Prepares patients: 



viii. Follows principles of sterility
ix. Ensures that proper gowns, towels, drapes, instruments, etc. are in place 

and available;
x. Takes pre-operative vital signs, prepares operative sites, positions animals 

correctly for specific surgical procedure; 
xi. Administers pre-surgical medication 

xii. Prepares surgical site by aseptic technique
xiii. Anesthesia induction (injection/inhalation) and intubation.  Know doses of

pre-anesthetics, anesthetics.  
c. Supply surgeon's needs during operation: 

xiv. Monitor animals under anesthetic and during recovery; 
xv. Be prepared to scrub, glove, gown and assist if necessary; and 

xvi. Pass instruments, sutures, sponges, retract, use suction, as directed.
d. Knows basic principles of gas anesthesia, safety precautions for bottled gases.
e. Monitors anesthetic patient by ECG, HR, RR, Capillary Refill, etc.
f. Be able to maintain and operate anesthetic equipment.

xvii. Control anesthetic environment by proper use of gas outlet
xviii. Fill anesthetic liquids

xix. Test bags and hoses for leakage
xx. Cleanliness of anesthetic machines and accessories

g. Sets up operating table, intravenous infusions, cautery, suction, gas machines, 
respirators, electrocardiograph, EKG and other monitoring devices.

h. Record surgeries and controlled drugs in appropriate logs.
i. Ensure that all surgical supply charge sheets, fee charging worksheets, etc. are 

recorded and completed.
j. Restock, clean and ensure that operating room is ready for re-use.

8. X-Ray Responsibilities
a. Set up computer if new client x-rays, or upload/pull previous films.
b. Position and assist with x-rays as needed.
c. Wear protective x-ray badge.

9. Other 
a. Any other duties or tasks as deemed necessary by Hospital Owners, Doctors, 

Practice Manager or other supervisors on staff and not limited to all duties as 
described in the Veterinary Nurse Assistant, Pet Resort Assistant or Customer 
Service Representative Job Description. 

By signing below, I acknowledge that I have read the above information.  I understand that this 
is not an all-inclusive list of my duties and responsibilities and that I am responsible for the tasks
listed above. I also understand that duties related to this position may be added, deleted or 
modified as necessary at any time to benefit the needs of the Hospital to conduct business.

Employee Name: ___________________________________________________________
_______________________________________________ _____________________
Signature Date
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